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 MACROBUTTON NoMacro [click and type  adressee name & address] 
 MACROBUTTON NoMacro [Click here to insert date] 
Dear  MACROBUTTON NoMacro [insert name of chief exec, principal, vice chancellor, chair of governors etc] 
 MACROBUTTON  About.main [Insert name of college’s] Disability Equality Scheme and involvement of disabled people
Section 49A (1) of the Disability Discrimination Act 2005 requires public authorities, when carrying out their functions, to have due regard to the need to: promote equality of opportunity for disabled people, eliminate unlawful discrimination, eliminate disability related harassment, promote positive attitudes towards disabled people, encourage participation of disabled people in public life and take into account disabled people’s disabilities, even where that involves treating disabled people more favourably.

The Disability Discrimination (Public Authorities) (Statutory Duties) Regulations 2005/ Disability Discrimination (Public Authorities) (Statutory Duties) (Scotland) Regulations 2005 [delete as appropriate] also require certain listed public authorities to produce a disability equality scheme, involve disabled people in the development of that Scheme, and, included in the Scheme, to produce an action plan detailing the steps that the authority plans to take during the lifetime of the scheme.

As a disabled employee/UCU branch secretary /UCU equality officer/UCU disabled members officer [delete as appropriate] of  MACROBUTTON  About.main [insert name of college] I am interested in your disability equality work, and have read a copy of your disability equality scheme. Unfortunately I cannot see how disabled staff and the recognised staff trade unions have been involved in the development of the Scheme, and how that involvement has influenced the actions in your action plan.

Please can you send me more details on how disabled staff and the recognised staff trade unions were involved in the development of your scheme? I would like more information on: the groups of disabled people you involved, as well as individuals

· how you involved disabled staff

· any involvement you had with the recognised staff trade unions

· what mechanisms (eg meetings) and methods (eg online forums) have you used

· how you used the involvement of disabled people to influence your action plan.

Please can you send me this information  MACROBUTTON  About.main [state if you need information in an accessible format] within 14 days. I will contact you again if I have not received more information from you in this time.

Yours sincerely

 MACROBUTTON NoMacro [Click here and type name] 
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