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This checklist might be useful in helping safety reps and branches/LAs think about the state of your basic workplace organisation for health & safety

Use the following checklist to ensure your workplace organisation covers the main points needed for effective involvement in health & safety matters.  For more information about each of the points, see the UCU website documents.
	No.
	Organisational factor
	Yes
	No
	Comments

	1
	Do all departments, faculties etc have a UCU safety rep?
	
	
	

	2
	Have all safety reps been on UCU-approved training?
	
	
	

	3
	Do safety reps have adequate time-off to carry out duties?
	
	
	

	4
	Does the employer provide the facilities and assistance UCU safety reps require?
	
	
	

	5
	Are workplace inspections conducted at least quarterly?
	
	
	

	6
	Is there an effective system in place for members to report hazards?
	
	
	

	7
	Are there effective arrangements for investigating incidents, near misses and ill health problems?
	
	
	

	8
	Is there an effective system in place to notify UCU safety reps when an incident, near miss or case of ill-health has occurred?
	
	
	

	9
	Are safety reps included as members of the Branch Committee?
	
	
	

	10
	Does the Branch have an effective record-keeping system for H&S issues?
	
	
	

	11
	Does the Branch have up-to-date H&S information available?
	
	
	

	12
	Is there a joint management – union safety committee?
	
	
	

	13
	Is there a joint union safety committee/organisation? 
	
	
	

	14
	Are members kept informed regularly about H&S issues?
	
	
	

	15
	Is H&S given equal priority with other conditions of service matters?
	
	
	

	16
	Does the reps deal with environmental issues as well?
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