
Reference doc 12

Approved by UCU NEC 14 March 2008 (NEC/99)

UNIVERSITY AND COLLEGE UNION
Standing Orders of the Adult and Continuing Education (ACE) Branches National Annual Meeting

1.1
Date of meeting

The ACE branches National Annual Meeting will be held annually on a date specified in the UCU Calendar.

1.2
Terms of reference

The annual meeting will advise and make recommendations to the Further Education Committee on matters affecting members employed in adult and continuing education (ACE) also known as Adult and Community Learning (ACL) services and/or Personal and Community Development Services (PCDL)  
The annual meeting will inter alia: 

(i)
receive any relevant report from the Further Education Committee and UCU officials

(ii)
debate and vote on motions proposed by branches 
1.3
Composition

In addition to the members attending under paragraph 1.4 below, the meeting will include the Officers and General Secretary, ex-officio.

1.4
Branch representatives

Each branch may send two voting representatives to the annual meeting, subject to a mechanism for determining a maximum size. The mechanism will be determined by the Further Education Committee, subject to endorsement by the National Executive Committee and may include provision for the attendance of observers. Branch representatives will be elected by a quorate general meeting or by a quorate branch committee meeting. Names of representatives will be notified to the General Secretary not later than 14 days before the meeting.

1.5
Chairing
The annual meeting will be chaired by the Chair of the Further Education Committee, or, in their absence, by the Vice-Chair.

1.6
Motions

Branches may be invited to submit an appropriate motion, using a form provided by headquarters, to the General Secretary which must be received 21 days before the date of the annual meeting. Motions for consideration and decision will be limited to matters of direct concern to staff in adult and continuing education services and not to UCU members generally.

Motions submitted by branches must have been approved either by a quorate general meeting or by a quorate branch committee meeting. The secretary of the branch/local association will confirm that motions submitted have received such approval.

Resolutions passed at the annual meeting will be advisory. They will be submitted to the National Executive Committee, with a copy of the draft minutes of the annual meeting.

1.7
Voting on motions

Only representatives of branches/local associations present at the annual meeting may vote. Voting on motions will be by show of hands, unless the Chair directs otherwise.

1.8
Material for the annual meeting

The following material will be circulated direct to representatives attending, and made available to branch/local association secretaries for information, before each annual meeting: 

(i)
an agenda for the meeting; 

(ii)
the motions received; 

(iii)
a copy of the relevant parts of Congress standing orders covering the conduct of business (para 1.10 below).

1.9
Quorum

10 members will constitute a quorum for the transaction of business.
1.10
Conduct of business

In managing the conduct of business and rules of debate, the Chair of the annual meeting will have regard to the relevant parts of the standing orders for UCU Congress.

1.11
Amendment to standing orders

The annual meeting may recommend amendments to these standing orders by a simple majority vote, subject to the endorsement of the National Executive Committee.
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